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Å Layout & Features 

Å Profile Section 

Å Family Section 

Å Education Section 

Å Testing Section 

Å Activities Section 

Å Writing Section 



LAYOUT & 
FEATURES 
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Completing and navigating your 

application will be a breeze with 

these tips. 



The Common 

App tab is where 

you will 

complete the 

main sections of 

your application. 
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Å The Instructions and Help will display 

FAQs related to the page youôre on 

and will take you to our Solutions 

Center, where you can contact us with 

questions. 

Å Red asterisks indicate a response 

is required. 

Å Green check marks indicate 

youôve completed a section. 

Å Click the Preview button to 

review each section in PDF. 

Å Video tutorials help you navigate 

each section. 

Å Click Continue to move from one 

section to the next. 



THE 
PROFILE 
SECTION 
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In the Profile section you will provide 

some more detailed information 

about yourself. 
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The Profile section is one of the most critically important areas of the 
application as it provides us with the basic essentials of contact and 
personal information. Your name, phone number, and email address are our 
only avenues to contact you directly, so any errors here could result in our 
inability to reach you with important updatesépotentially even your 
acceptance letter! 

- Champlain College (Burlington, VT) 

The Profile section is what we use to reach out to and notify you of your 
acceptance or scholarships! Make sure you are accurate in this section and 
provide updates if anything changes. 

- Binghamton University (Binghamton, NY) 



There are 

nine sections 

within the 

Profile section 

to complete. 

© 2016 The Common Application 8 



ÅUse your legal name so that colleges 

can match your application with 

standardized test scores and other 

documents. 

ÅYou will have the opportunity to share 

more about your gender identity. 

ÅMake sure the email address you enter 

is one you check regularly. 
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TIPS & BEST 

PRACTICES 



Scholar Snapp connects you with 

scholarships to help pay for 

college.  

 

If you are interested in learning 

more about Scholar Snapp, select 

ñYesò.  
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SCHOLAR SNAPP 



ÅIndicate whether you feel you qualify for an 

application waiver 

ÅSelect the indicator(s) that best apply to you 

ÅProvide your signature 
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Students who qualify for a fee 

waiver are invited to connect with 

a Strive for College mentor. 

THE COMMON APP 

FEE WAIVER 

STRIVE FOR 

COLLEGE 



THE 
FAMILY 
SECTION 
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The Family section of the 

Common App provides you 

with the opportunity to share 

information about your family.  
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The Family section gives us insight into a studentôs current community at 
home and how that may have shaped his/her experiences. Beyond the basic 
pieces, we will also consider legacy ï if a family member attended our 
institution ï as some part of our evaluation. Whether itôs a parent, guardian, 
or sibling, we like to be aware if someone who has had direct experience 
with our school and culture is connected to a studentôs candidacy. 

- Champlain College (Burlington, VT) 

We look at family information to get a full understanding of who the student 
is, where they are coming from and what background and foundation they 
have that brought them to the point of applying to our school. 

- Nazareth College (Rochester, NY) 



There are four 

sections to complete 

within the Family 

section. 

© 2016 The Common Application 14 



ÅYou can list up to 5 siblings in the 

Family section (you can list additional 

siblings in the Additional Information 

section located in the Writing section).  

ÅFor Parent 1 you have the option to 

indicate that you have limited 

information about this parent, which will 

make the resulting fields for that parent 

not required. 

ÅThe options for Parent 2 also include 

the ability to indicate that you do not 

have another parent to list. 
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TIPS & BEST 

PRACTICES 



THE 
EDUCATION 
SECTION 

© 2016 The Common Application 16 

In the Education section youôll 

share information about your 
current school and coursework. 
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While we take a holistic approach to our admissions review, the most critical 
piece of information about an applicant is their educational background and 
transcript. The Common Application provides students with an opportunity to 
showcase their academic achievements. This is not a time to be shy; tell us 
about your honors and awards. We enjoy seeing the perfect attendance or 
honor roll awards as they show how dedicated you are to school!  

- Binghamton University (Binghamton, NY) 

The information thatôs provided in the Education section ï such as education 
interruptions, college courses, and/or college assistance programs ï 
provides insight into aspects of a studentôs education that canôt be explained 
by the transcript alone. 

- Merrimack College (North Andover, MA)  
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There are nine 

sections to complete 

within the Education 

section. 



ÅAsk your counselor for an unofficial 

copy of your transcript to help with filling 

out the Education section. 

ÅSelecting the correct high school 

ensures that the correct path is followed 

for your recommendation letter 

submissions. 

ÅIf you are homeschooled, you can 

search for your homeschool program or 

association or manually enter the name. 

ÅItôs okay to select ñOtherò or 

ñUndecidedò for your Future Plans and 

Career Interests. 
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TIPS & BEST 

PRACTICES 



THE 
TESTING 
SECTION 
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In the Testing section you have 

the option to self-report any 

scores or future test dates for 

standardized test you have 

taken. 
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This section allows us inside knowledge of an applicantôs intentions. We are 
purposeful about referencing this section to determine if an applicant has 
divulged information about future testing dates or planned exams. This 
becomes particularly important for applicants who wish to have future tests 
considered as part of their application portfolio. Without this knowledge, we 
can only assume that an applicant has submitted a complete portfolio that is 
ready for review. 

- Adelphi University (Garden City, NY)  

If a student is planning to submit official scores to us, seeing the dates of 
when a student has taken different tests ï or if the student has planned 
future test dates ï is extremely helpful because we can compare if we have 
all of the results from their tests in order to make a decision.  

- Nazareth College (Rochester, NY) 



© 2016 The Common Application 22 

In the Testing section 

you can self-report 

scores from a variety of 

standardized tests. 

 

International applicants 

may also report standard 

leaving examinations. 



ÅThe testing section allows you to list tests 

you plan to take in the future. 

ÅIf you are an international applicant and are 

required to take senior secondary leaving 

examinations for graduation, you will be able 

to add actual or predicted scores. 

ÅIf you do not want to self-report scores to a 

school, you can change your answer to say 

you have no scores you wish to report. By 

clicking ñNoò, your tests and scores will 

disappear. Change it back to ñYesò, and they 

reappear. 

ÅWhile the Testing section allows you to self-

report your scores, you must also send 

official score reports from the testing 

agencies to each college you are applying 

to. 
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TIPS & BEST 

PRACTICES 



THE 
ACTIVITIES 
SECTION 
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The Activities section gives you 

the opportunity to share with 

colleges any activities you 

participated in throughout high 

school. 
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A studentôs activities outside of the classroom give us insight as to what 
theyôre interested in and how they choose to spend their time. This type of 
context can mean a world of difference for an applicant to our school. Itôs 
helpful to know if a student is a captain of a varsity sport, a volunteer in their 
community, or if they work part-time to provide for their family. Each of these 
activities demonstrate valuable characteristics for a collegeôs potential 
community members. 

- Willamette University (Salem, OR)  

The Activities section is one of our teamôs favorite sections of the 
application. Activities add persona to an application; they demonstrate an 
applicantôs interests outside of the classroom and allow us a glimpse into 
that applicantôs passions, further demonstrating how that individual may 
enhance our student community. 

- Adelphi University (Garden City, NY)  
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You can report up to 

ten activities within 

the Activities 

section. 



ÅYou can change the display order by 

using the up and down arrows on each 

activity. 

ÅWhile you can add up to 10 activities, but 

you should not feel obligated to list 10 

activities. 

ÅYou can also list family responsibilities 

and jobs within this section. 

ÅIf you wish to delete an activity, move it to 

the bottom of your activity list. Once it is 

the last activity listed, you will see the 

icon to delete it. 
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TIPS & BEST 

PRACTICES 



THE 
WRITING 
SECTION 
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The Writing section contains 

the Common App personal 

essay, as well as your 

disciplinary history and any 

additional information you 

may want to provide to 

colleges. 
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The Writing section is the studentôs opportunity to shine. In every other 
section of the Common Application, thereôs a specified format, with boxes to 
check and numbers to enter. The Writing section gives each student the 
creative freedom to express her/himself in an authentic and insightful 
manner. It gives us something that we wouldnôt glean from the other parts of 
the application: a depth of personal character. To expect students to come to 
us as fully formed human beings is antithetical to the mission of higher 
education. Often, the best writing sections showcase a studentôs willingness 
to be challenged to become a more engaged learner and citizen. 

- Ursinus College (Collegeville, PA) 



© 2016 The Common Application 30 

There are three 

sections to complete 

within the Writing 

section. 


